


For more information visit

www.nzbcf.org.nz/GETINVOLVED 
or email fundraising@nzbcf.org.nz. 

The New Zealand Breast Cancer Foundation’s vision is to prevent 
New Zealanders from developing and dying from breast cancer 
and to provide support for those with the disease. We do this by 
providing education and awareness programmes, research, medical 
support, development grants and scholarships, community outreach 
funding for rehabilitation. As well as support programmes and 
advocacy for world class medicines and treatment.

1 in 8 women are diagnosed with breast cancer each day in New 
Zealand. The New Zealand Breast Cancer Foundation is a non-
government funded charitable trust. Therefore the money you could 
raise is essential in continuing the fight against breast cancer in 
New Zealand and supporting those people suffering from it. 

Creating your own fundraising event can be really easy.  
In this pack you will find tips, tricks and ideas on creating a 
successful fundraiser. 

“You can fundraise anywhere, in the 
office, at your own home, or out in 
the community!” 

Thank you  for your support



The reason why I did it is because I had breast cancer six years 
ago and had great support while I was going through chemo, 
radiation and the whole cancer journey. I have thought over the 
years about doing a pink breakfast but it just wasn’t the right 
time. This time I just thought I would do it and if it only got $50 
that was fine, if more then that would be great, as I know how 
every little bit helps. I have a business that makes & sells hats and 
headwear for women, men & children living with cancer so seeing 
these people on a regular basis just reminded me how lucky I am 
to now be on the other side and it is so nice to be able to give 
something back.  
My husband and a group of lovely men in our neighbourhood 
catch up fortnightly to play poker at each other’s houses, so I 
asked them if they would be keen to do a “pink” poker night and 
they whole-heartedly agreed to my amazement!! So they all wore 
something pink and I drove around at 9pm with some pink supper 
for them and kindly thanked them for donating as well. My friend 
and business partner, Kate, also did some catering for it too, so it 
was a lovely fun and friendly community affair!

Fundraisers  who have generously organised 
community events for your support

“Caroline Steele raised $499 by hosting two community events!”

Jayne and Jill did a fundraiser in Ashhurst at Jaynes Salon. They 
knitted tea cosies to sell and had a raffle at the event. 
We chose NZBCF Pink Ribbon as it was very personal for Jayne.  
Several of her clients and their families have been affected by 
breast cancer, - being a hairdresser she got to hear many stories 
from women whose lives had sadly changed forever because of it.
Being involved in this fundraiser event was an absolute privilege 
and a joy for me.  I loved meeting with the other women who 
were also creating little masterpieces and I’d do it again in a 
heartbeat.
Jayne involved other businesses in her neighbourhood who also 
generously contributed. This is what Jayne had to say: “from a 
simple conversation a meaningful event happened, and it 
exceeded all our expectations.”
We are planning another event in 2016 but you will just have to 
wait and see what we come up with!



Fundraising  IDEAS
 Bake sale

 Morning/Afternoon Tea

 Clothes swap event

 Ladies lunch

 Muftiday- wearing pink

  Donations for upcoming 
occasions (birthday or 
Christmas)

 Office Olympics

 Morning tea

 Office party

 Guess the baby photo

 Dress down/ Dress up day

 ‘Bling your bra’ Day

  Beauty and pamper 
day/evening  

 Dinner party

 Film Night

 In memory events 

 Treasure hunt

 Karaoke

 Themed party

 Ultimate challenges

fundraising 
at work

easy ways  
to fundraise

fundraising 
with friends 
 & family



 Dance event or competition 

 Fishing day  

 Fun Run

 Obstacle course 

 Salsa evening 

  Sports day
 
  Zumbathon

 
  Push yourself to the 
limit (fitness target with 
sponsorship) 

  Local marathons and 
triathlons. 

  Sports events 

 Auctions

 Ball and Dances  

 Cake Sale

 Comedy night 

 Fashion Show 

 Fairs and Festivals

 Head Shave

 Quiz Evening 

 Raffle  

 Sausage Sizzle 

 Theatre production  

get active

fundraising 
in the 

community

Fundraising  IDEAS



Fundraising proposal
On the next page is our fundraising proposal form. This is to let us 
know what you’re doing to raise funds for The NZBCF- so please 
fill it out and send it back to:  
Email: fundraising@nzbcf.org.nz  Fax: 09 309 0644 
Post: The New Zealand Breast Cancer Foundation PO Box 99650 
Newmarket Auckland 1031
Once we have reviewed your proposal form, we will e-mail you 
a Letter of Approval. The letter is great to get support from 
businesses- just to show you’re the real deal! 
Please note: The event/project is the individual’s/organisation’s 
responsibility. While the New Zealand Breast Cancer Foundation 
will assist if it can, unfortunately we do not always have the 
capacity to provide volunteers to help support all community 
events/projects. But we are always happy to chat with you 
about your event and point you in the right direction for more 
information. 

Promotional Materials and speakers: 
We have a few things that you may want for you event. As well 
as promotional merchandise to sell on a sale or return basis (pink 
ribbons, pens, etc), we also have pink balloons for decoration and 
breast awareness information pamphlets to give out.  
If you would like to order any of these items, please fill out the 
materials request form and send back to:
fundraising@nzbcf.org.nz

Please contact us if you would like to request an educator by 
emailing us at fundraising@nzbcf.org.nz with the location and 
date of your community event.  Unfortunately due to the number 
of requests we receive we’re unable to send an educator to 
every event. Please consider contacting your local GP who can 
recommend a local breast cancer nurse.

While we don’t want to take up too 
much of your precious organising time 
– We do need a few details from you…                                      

The  
Paperwork  



Please return form via email: fundraising@nzbcf.org.nz  
fax: 09 309 0644 post: PO Box 99650, Newmarket, Auckland 1149 

              NZBCF Community Fundraising form 
 

 
Community Fundraising Proposal Form 

 
Name of contact person/s:         Title: Mr/Mrs/Ms/Dr 

Organisation/community group name (if applicable):          

Street address:               

Suburb:     Town/City:     Postcode:     

Mailing address (if different from above):          

Contact ph. Home:              Mobile:                  Business:           

Email address:               

 

1. Tell us about your event/project. (Information can include:  Detailed budget, what your goals are and what you 
want the outcomes to be, promotion and publicity plan, consideration of legal requirements and risk management 
for your event/project, how you will evaluate the success of our event/project. (Attach additional pages if 
necessary):              
              
              
              
              
               
2. Where will your event/project take place?:         

        3.Dates/Times?:       

4. What is your fundraising goal?      5. How much of the funds raised do you intend to give to The 

NZBCF? $      %               6.Estimated expenses? $        

7. Number of people expected?                   8. Admission/Registration fee?:     

9. Will you be fundraising for other charitable organisations in this event/project? Y / N ? 

(If yes to above, please list their names and advise what involvement and/or benefits.)  

             

10. Will you look for sponsorship for this event/project? Y / N       If so, who?:      

        11. Would you like us to put your event on our website diary?  Y  / N 

12. As a community fundraising event/project you can use the ‘Proud Community Support Logo’. Would you like a 
copy of this? Y / N       (Please note: the NZBCF will need to proof all promotional material that will have our name 
and community logo on it before you print and distribute it.) 
 
Declaration: I understand that The New Zealand Breast Cancer Foundation cannot be held responsible for any 
personal injury, damage to property or financial losses that may occur as a result of the event/project named above.  
I agree to pay to The New Zealand Breast Cancer Foundation all money raised within three months of my fundraising 
activity.  I have read and understood the fundraising guidelines as outlined in the community event guide regarding 
my responsibilities, publicity and sponsorship.   
 
Event/Project Organiser’s Signature: _______________________________________    Date:_________________ 



Please return form via email: fundraising@nzbcf.org.nz  
fax: 09 309 0644 post: PO Box 99650, Newmarket, Auckland 1149 
 

                                                                                                                                                  NZBCF Promotional Material Request Form 

Promotional materials request form 

Your NZBCF Number:                 Date:      

Contact name:        Organisation name:         

Contact address:      Post code:     City:      

Email:            Daytime phone:        

 

Event name/description: ___________________________________Date of event:_____________________ 
 
Promotional Material: 
Please note that all promotional material is on a sale or return basis.  The quantities listed are a guideline only – if you 
wish to order more, please indicate on this sheet.  Buckets may be limited due to stock availability. 

Promotional Materials Quantity Cost per item 
Pink NZBCF Balloons 10      15     25  No charge (maximum 25 per 

event) 
Pink Ribbons (material) 20      40     60 Gold coin donation  
Pink Wrist Bands 20      40     60 Recommended donation $3 per 

wrist band 
NZBCF Pens 5        10     20 Recommended donation $2 per 

pen 
“Let’s Nail it” mini pack of five emery boards 5        10     20 Recommended donation $3 per 

nail file pack 
‘Real Men Wear Pink’ badges 5        10     20 Recommended donation $3 per 

badge 
Charmed beaded bracelet with words of 
inspiration ‘Heart, Cure, Love, Hope, Spirit, Joy’ 

5        10     20  Recommended donation $10 per 
beaded bracelet 

Diamante Pink Ribbon key ring 5        10     20 Recommended donation $5 per 
key ring 

Pink Ribbon Enamel Pin 5        10     20 Recommended donation $4 per 
enamel pin 

 Boobead key ring 5         10     20 Recommended donation $5 per  
key ring 

NZBCF collection bucket (recommended for 
outdoor events. Please do not place stickers on the 
bucket)  

2         4       6 No charge 

Priorities in breast awareness card or pamphlet  5         10     20 No charge 
 
Please return all unsold stock to our physical address: 11 York Street, Parnell, Auckland. 
                                                                                  Or post: PO Box 99650, Newmarket, 1149, Auckland.  
 



Approaching Local businesses?
Sometimes local businesses are very keen to help out with an 
event – whether it be offering a service or donating product for 
prizes. This is great and is obviously a fantastic addition to your 
event. The NZBCF is very fortunate to have a number of sponsors 
and supporters who make substantial contributions helping us with 
our mission.

These sponsors are committed to an annual partnership with our 
organization and because of this we do ask that these sponsors 
not be approached by community event/project organisers. Please 
refer to our website for the complete list of our sponsors and 
supporters.
 
http://www.nzbcf.org.nz/involveyourbusiness/cause-
relatedmarketing.aspx

Generally, The New Zealand Breast Cancer Foundation accepts 
fundraising events/projects by individuals, clubs and organisations 
whose intentions will promote the image of The NZBCF, as well 
as raise funds for our work. However we do take care to avoid 
events/projects that might be inappropriate or do not support our 
vision, key health messages or have no relevance to our stake-
holders. 

The  
Paperwork  



Get your friends and family involved
Charity events are a great way to get your family, friends, work 
colleagues and even community working together for a worthy 
cause. You can even see if your employer wants to get on board. 
They may want to match dollar for dollar.

How to 
Get Started

Planning
Writing down your plan is really the 
best way to ensure you won’t forget 
any important details and a great 
checklist to ensure you organise 
everything that you need too!

Set a budget 
Ask yourself how much you want to raise and what the 
expenditure is likely to be and then set a realistic budget. 
Remember to consider all types of costs that could occur – right 
down to printing flyers, etc.
 

  Keep it simple! Make it easy to track 

  If you are selling tickets, you need to know how many you 
need to sell to make a profit

  Work to a ratio of at least 3:1 ($3 raised for every $1 
spent) 

  Decide how much of the ticket sales will come to The New 
Zealand Breast Cancer Foundation. You can then let people 
know when they ask!  



How to 
Get Started Choosing your day

Deciding when to hold your event is very important. Try to avoid 
public holidays and main holiday seasons. It is also good to check 
what other events may be going on in your area so you avoid any 
potential clashes.

Publicise your event

  Approach local media by phone-think about local angles to 
get them interested

  Write a press release and send it to media. If you need a 
hand we can provide a template

  Let the local press know if you are advertising with them – 
they may be able to plug your event in the news section or 
listings guide if you are advertising 

  Let us know if you want to include it on our online Monthly 
Event Calendar

Please note: if you are going to publicise the event in any way 
we need to see a draft of the advertisement and approve any 
written copy going into print. Our Pink Ribbon is a registered 
trademark of The NZBCF in New Zealand and for this reason we 
ask you not to use it on your material.  Please use the Proud 
Community Supporter logo provided to you upon registration. 



The New Zealand Breast Cancer Foundation (NZBCF) 
is very lucky to have so many people in the 

community who want to raise money for us and 
in order to help with the promotion of their 
event / fundraising activity we have the ‘Proud 
Community Supporter’ logo for people to use. 
Our official Pink Ribbon logo is a registered 
trademark here in New Zealand and for use by 

sponsors and supporters who have contracts in 
place to use it. 

We are happy to provide the Proud Community 
Supporter logo to anyone who registers an activity that 

is raising funds for us, however to ensure transparency for 
all concerned there are a  few guidelines around its use. 

  If an organisation wishes to use the ‘Proud Community 
supporter’s logo as part of their advertising marketing/
promotion, they need to also specify in writing under 
the logo how much of the proceeds are going to The 
NZBCF. Ie $1 from every ticket sold will be donated to 
the NZBCF or 15% of funds raised will be donated to 
The NZBCF. 

Proud CommunitySupporter logo



As the public are very generous and support events/fundraising 
that support The NZBCF we need to make sure they are aware 
of how much of their individual contributions come back to us. 
This is to ensure that where the public is concerned, there is 
transparency about the level of support being offered by the 
fundraiser. And it is best to be clear on this as people can ask 
from time to time.

  Any use of The NZBCF logo or ‘Proud Community 
Supporter Logo’ trademark must be approved by The 
NZBCF. This includes all signage, advertising and 
any press releases issued to promote event/project 
including online. Please send proofs allowing 5 working 
days to the fundraising team for written approval. 

  When referring to our relationship, please use the 
wording: “proceeds will benefit The New Zealand Breast 
Cancer Foundations initiatives and programmes.”

“We are very delighted to have you 
fundraising for us – we really do 
appreciate your support and every 
dollar counts towards our vision: 
to prevent New Zealanders from 
developing and dying from breast 
cancer and to provide support for 
those with the disease. “

 



Sending in the Money: On the next page is our money 
return form. Please ensure you fill it out and either send it 
back to us (by email is fine if you make the deposit directly 
to our bank account) or just pop it in the envelope when 
you are sending the cheque. Please don’t forget to use 
your specific NZBCF number as the reference when you 
make the online payment and also to write it on the top of 
the money return form. Your number can be found on your 
letter approval. This is so important for us to ensure we 

can recognise your contribution and say thank you! 
To ensure that we are able to track your valuable contribution 
and to reduce the cost associated with administration please 
ensure that: 

  You quote your NZBCF Event/Project Number given to 
you in your letter of Approval on deposits. 

  You complete the money return form and return to us 
by post/fax or email. 

NB: It should be noted that New Zealand taxation laws 
stipulate that sponsorship cheques, ticket costs, auction or 
raffle purchases do not qualify for taxation receipts. 
We ask, for our accounting purposes, and in accordance with 
charitable organisation guidelines, that funds collected on our 
behalf are turned over to The NZBCF within 90 days. 

Tell us all about it: We’d love to hear all about your event 
as your stories and photos can be really inspirational to other 
fundraisers – plus it is really exciting for us to see what our 
community is doing out there! If you do want to send in some 
photos, please just make sure you send a signed “Photo 
Release Form” along with them. Please find the release form at 
the back of this guide.

Don’t forget to say thanks: While we want to say a huge 
thank you to you, don’t forget to say a big thank you to all 
the people and businesses that helped you with the event. 
Showing your appreciation can go a long way and they will 
probably be very keen to help out with your next event. 
(Please note that unfortunately, due to time constraints and 
administration costs, we are unable to send individual thank 
you letters to all your event supporters and participants.) 

Be green: Be a tidy Kiwi and make sure you always leave your 
venue (especially outdoor ones) tidy and free of rubbish. This 
includes posters that may be stuck up on posts and balloons 
tied to trees.

Well done  on completing your event



Please return form post: PO Box 99650, Newmarket, Auckland 1149 
fax: 09 309 0644 via email: fundraising@nzbcf.org.nz  
 

                                                                                                                                                                             NZBCF Money return form  

Money Return Form 

It is really helpful to us when our community supporters use this form. We like to be able thank all our supporters.  It 
also means that it is easier for us to track your valued contributions. 

 

Your NZBCF Number:       
 

Contact name:        Organisation name:         
 

Contact address:                City:                        Post Code:   

Email:            Daytime phone:        

 
Event name and date:               
 
 

   
 

  

Total raised 
 

     

      
Cheque enclosed:   Paid directly into NZBCF bank account:                 Date:     

  
This is my last donation     Organisation will be matching the funds raised 
       Organisation details for matched giving receipt:  
I have raised money online     Contact name: 
       Postal Address:  
I have more money to send  
     
 

It should be noted that New Zealand taxation laws stipulate that sponsorship cheques/ticket costs/auctions or raffle 
purchases do not qualify for taxation receipts.  

 
Thank you for your support. Your contribution, no matter how large or small, means a great deal to us. 

 
 

 

Our details:  

Account Name:     The New Zealand Breast Cancer Foundation          Bank:   ASB Bank     Branch:     Remuera       

Account Number:      12 3030 0534226 00        Reference:   your NZBCF number listed on your approval letter 

$ 



Permissions: Charity events do sometimes cause disruption and 
while most people may accept an interruption in their day for 
charity, don’t just assume everyone will be okay with it. If you are 
going to have loud music or your event is going to possible impact 
on them (eg. The street is going to be full with people parking for 
the event) it always pays to just let local residents know. If your 
event is quite large – get in touch with local council or police just 
so they can be aware.

Insurance: The NZBCF cannot accept any liability for any event 
you undertake, so it is important you ensure safety at all times. 
Most venues will have insurance to cover events organised on the 
premises but please check what your responsibilities are. 

Raffles: Local councils may have by-laws on where you can sell 
raffles in public places. There are also legal requirements under 
the Gambling act 2003 – you can find out more information from 
the Department of Internal Affairs www.dia.govt.nz  
or email: gaming.compliance@dia.govt.nz

Do a safety check: It is a really good idea to do a risk 
assessment prior to your event. If the venue is outside, check 
for any possible hazards for people attending the event (i.e 
busy road/no fence next to a steep drop). For events held in a 
hired venue- please speak to the owner/operator to discuss any 
requirements/responsibilities you have for safety of the public. It 
is a good idea to request a copy of the venue’s Health and safety 
policy so you can familiarize yourself with their procedures.

Tips & 
Tricks



Collection in public places: Having a collection bucket at your 
own event in a set venue is not subject to licensing laws. We 
have a street appeal in mid-October every year and would love to 
have your support. Find out more here, http://www.nzbcf.org.nz/
GETINVOLVED/Volunteer/VolunteeringOpportunities.aspx

Security: Make sure that everything of value is kept secure and 
safe and take special care when transporting collected money for 
banking or safe storage.

As the beneficiary charity from the funds raised, The NZBCF is not 
liable for any part of the event and/or project organisation. The 
NZBCF assumes that all resources required, planning permits and 
any legal obligations and requirements or other commitments for 
the event/project are understood and adhered to by the organisers.

Tips & 
Tricks



Please return form with photos via email: fundraising@nzbcf.org.nz  
fax: 09 309 0644 post: PO Box 99650, Newmarket, Auckland 1149 
 

                                                                                                                                                                        NZBCF Photo Release Form 

Photo Release Form 

Signing this form means that you are allowing The New Zealand Breast Cancer Foundation to use the photographs taken 
of you and/or your friends, family or colleagues.  The photographs may be used for a range of different New Zealand 
Breast Cancer Foundation fundraising information and/or publicity material, such as posters, newsletters, booklets, 
leaflets, flyers, exhibition or display material and may appear on our website. 

Your NZBCF Number:        

Contact name:        Organisation name:         

Contact address:      Post code:     City:      

Email:            Daytime phone:        

Fundraising event:              
                

Name/s of people appearing in the photo/s:           
               
               
               
                

Photo details (i.e. coffee morning, pink golf day etc):          
               
               
                

Photograph Release Agreement 

I _________________________________________________(your name) agree that these photographs may be used by 
The New Zealand Breast Cancer Foundation in its:   
 

Marketing / publicity material / presentations / fundraising material 
I understand that the images of me, my friends, family or colleagues used for the above material may be 
reproduced in print and on the internet via The New Zealand Breast Cancer Foundation’s website.  If there is 
more than one person in the photo please ensure you have asked the permission of everyone. 
 

The photo features a child/children under the age of 16, and I have obtained permission from their parent/s or 
guardian/s for the image to be used by The New Zealand Breast Cancer Foundation. 
 

Signature:  ____________________________________________________________________ 

Date:          ____________________________________________________________________ 


